NAME OF COMPANY 

Minutes of Meeting of the Directors held on ………………………..

Location:
Address

Those Present:

Mr Director/Chairperson

Mrs Company Secretary

Chairperson’s Opening Remarks

Welcome everyone to the meeting.

Apologies for absence

No apology for absence was received.
Annual Report and Accounts

It was unanimously resolved that the accounts for the period/year ended DATE is hereby approved.

Accounting Fees

It was unanimously resolved that the accounting fees of £xxxxxx plus VAT in respect of the accounts is hereby approved.

There being no further business, the meeting was terminated.

_______________________________

CHAIRPERSON

